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Pazpen 1. HEJIb OCBOEHUA AMCIHUITJIIMHBI

[leapt0o OCBOCHMSI AUCIUIUIMHBI SIBISETCS JOCTHXKCHHE IUIAHUPYEMBIX PE3yJbTaTOB OOYydYCHHS,
cooTBeTCcTBYIONIMX ycTaHOBICHHBIM B OIIOII nnaukaropam A0CTUKEHUSI KOMIIETSHITUI:

Konun Kon n HaumeHoBaHue Pe3ynbrarel 00yueHus
HalMEHOBAHUE | MHIUKATOPA JOCTHKEHHUS
KOMIIETECHINH KOMIIETECHINH
1. ITIK-4 [TK-5.1. 3HaeT: MeToabl |3HAHMSA: 3HAET METOJIBI TPOBeACHUS 2(PPEKTUBHBIX
CriocoOHOCTh  |IpOBEIEHUS MHTEPBBIO; METO/1bI MOJIEIMPOBAHUS OU3HEC-
MOJIENUPOBATh  |3(PPEKTUBHBIX HHTEPBBIO; |[IPOLECCOB
IIPUKIIaTHBIC METOAbl MOACIIUPOBAHUA |YMEHMSI: Ywmeer IMPUMCHATH MCTO/bI ITPOBCACHU A
(6usnec) OU3HEC-TIPOLIECCOB 3¢ (HEKTUBHBIX HHTEPBBIO; METOIBI MOJICTUPOBAHUS
HpOIECChl U OU3HEC-TIPOLIECCOB
pEIMETHYIO HaBBIKH: Biajieer HaBbIkaMy IpOBEIEHUS
001acTh 3 GEKTUBHBIX HHTEPBBIO; IPUMEHEHUSI METO/I0B
MOJICJIMPOBaHMs OU3HEC-TTPOLIECCOB
[1K-5.2. Ymeer: 3HaHMsA: 3HaeT METO/Ibl IpoBeAeHUs 3(PPEKTUBHBIX
IPOBOJIUTH MHTEPBBIO; METO/IbI H3YYEHUS MPEAMETHON 00JIaCTH
UHTEPBBIOUPOBAHUE; ¥ MOZETMPOBAHUS OM3HEC-TIPOIIECCOB.
U3y4aTh MPEIMETHBIC yMeHHsi: YMeEeT IPOBOAUTh UHTEPBbIOMPOBAHUE;
00J1aCTH; MOJIETUPOBaTh |IPUMEHATH METOMBI UL U3YYEHHS IPEIMETHON
OU3HEC-TIPOLIECCHI 00J1aCTH; MOAETUPOBATh OU3HEC-TIPOLIECCHI.
HaBBbIKH: Bianeer MeToquKkamMu u3ydeHus
NpeIMETHOM 001aCTH ¥ MOJICIIMPOBAHUS OU3HEC-
TIPOIIECCOB.

Pazpen 2. MECTO JUCHUIUIMHBI B CTPYKTYPE OITOIT

JlucuuruimHa OTHOCUTCS K 9acTH, (popMUpyeMOlt ydacTHUKaMH 00pa30BaTeIbHBIX OTHOIICHUN
OIIOII.

JucnunnuHa sBIseTcs 00s53aTebHON

Jns  nponomkeHuss  (GopMUpOBaHMS — 3asBICHHBIX  KOMIIETEHLMH  HEOOXOAMMBI  3HAHMS
NpeANIeCTBYIOMNX TUCIUILTHH: AHanmu3 qanHbix (ITK-4)

N3yuaemass JOUCHMIUIMHA SBJISETCS OCHOBOM JJsi MPOJOJDKEHUS (OPMHPOBAHUS YKa3aHHBIX
KOMITETEHIIMIA B CIICAYIONINX AUCIUILTHHAX: Teopusi pucka ¥ MOJICIMPOBAHUE PUCKOBBIX CHUTYaIHiA
(ITK-4), Dxonomerpuka (I1K-4), MonenupoBanue OusHec-miporieccoB (I1K-4); mpakTukax:
[Mpenmumuiomuas mnpaktuka (I1K-4); rocynapctBeHHON UTOroBoM arrectanud B (opme:
BrimonHeHne 1 3amuTa BBIMYCKHON KBaMpuKanuoHHo# padots (I1K-4)

Pazzen 3. OLIMCAHUE OBPA30OBATEJIbHBIX TEXHOJIOI A

Jns popMupoBaHUS 3asgBICHHBIX KOMIIETEHIUH HCHOJIB3YIOTCS METOJOJOTHUECKUE TEXHOJIOTHUH,
peanu3yrone IesTeTbHOCTHBIN, JUYHOCTHO-OPUEHTUPOBAHHBIN, TMPAKTHKO-OPUEHTHPOBAHHBII
MOJIXO/IBI.

OCHOBHBIMU CTPATETHUECKUMH TEXHOJIOTUSIMHU SIBIISIIOTCS: IUCKYCCUOHHBIE, MCCIIeI0BaTEIbCKHE,
JICKIIMOHHBIE 3aHSITHS, TPAKTHYECKHE W JaOOpaTOpHBIC 3aHSATHS, IMPOIEAYyphl caMooOydeHWUs,
JEeKIHsT ¢ OOCYXKJIEHHEM HOBBIX HAy4yHBIX JOCTIDKEHUH B cdepe MonenupoBaHusi OuzHec-
IPOLIECCOB, CEMHUHApBl C HT-MPAKTUKAMH, KOHKYPCHI, XaKaTOHBI, KeWC-ueMIMOHATHI, MacTep-
KJIaCChl, KOMaHHbIE IPOCKTHBIC 3aJJaHUS U JIp.




Ha gpoctumxeHne KOHKPETHBIX Iiefie OOydeHHs HampaBieHbl MPUMEHsSIEMble TaKTUYECKUe
TEXHOJIOTHH: 3aJaHusl, HHPOPMAIIMOHHBIC, KIIACCUYECKAast JIKIIHS, JICKIUS C DJIEMEHTAMU MO3TOBOTO
HITYpMa, MUHU-TIPOEKTHI, case-study, mpobiaeMHas JIeKIHsI, CEMUHAPbI C UT-TIPAKTUKAMHU, KOHKYPCBI,
XaKaTOHBI, KEHC-4YeMITMOHAThI, MACTEP-KJIACCHI, KOMAaH/IHbIE MPOEKTHBIC 3a/IaHUS.

Paznen 4. COAEPXXAHUE JUCHUITJIMHBI

4 cemecTp

N Komnuectso | @opmupyemslie
Buabl u Tembl 3aHsATHI

4acoB KOMITETCHIIHI
1. BBeienue B ynpapJjieHne HH()OPMAIIMOHHBIMH PeCypcamMu. 27 [1K-4
Jlexuus. Jlekuust 1. OcHOBHBIE TOHATHS UH(DOPMAaILIMK, CBOICTBA 2

uHpopmanuu. Ponp nHGOpManuu B pa3BUTHH 00IIECTBA U
COUAIIbHO-D)KOHOMHUYECKON CUCTEMBI.

JlaboparopHnas pabota. Jlaboparopuas padota 1. Opopmienue 4
CIIUCKAa UCTOYHUKOB MH(POPMAIIMH B COOTBETCTBUHU C TPEOOBAHMUS-
mu. 'OCT 7.1.-2003 "bubnuorpaduyeckas 3anuck. bubmuorpa-
¢uaeckoe ommcanue. Odue TpedboBanus cocranenus ", 7.82-2001
"bubnuorpadudeckas 3anuck. bubnuorpadguyeckoe onuca-Hue
IEKTPOHHBIX pecypcoB. O0mue TpeOOBaHMS U ITPaBUIIA CO-
ctaBinenus”, 7.80-2000 "bubnunorpaduueckas 3anuck. 3aroJoBOK.
Oo61me TpeObOBaHNS U IIPAaBUIIA COCTABICHUS"

JlaGopaTtopHnas pabora. JlabopaTopHas padora 2. 3HaKOMCTBO C 2
cucremoii e-library. ITonck ncrounnkos nabopmanmu B e-library
Jlexuus. Jlekuust 2. Buabl uHGOpMaIMoHHBIX pecypcoB. OCHOBBI 2

3aKOHO/IATEIILHOTO PETYTUPOBAHUS YIIPABICHUS
MH(GOPMAIMOHHBIMH pPEeCypcaMu

JlabopaTtopnast pabora. JlabopaTopHas padota 3. 3HaKOMCTBO CO 2
crnpaBoyHo-npaBoBbIMU cucTteMamu (CIIC).

3amaHus U1 CAMOCTOSITENTbHON Pa0OThI, B TOM YHCIIE BBHITIOJTHEHUE
[To3nakomuTthes 601ee nogpodno ¢ I'OCT 7.1.-2003
"bubnuorpaduueckas 3anuck. bubnuorpapuueckoe onucaHue.
O6ume TpeboBanus coctainenus", 7.82-2001 "bubnuorpaduueckas
3anuch. bubnuorpaduyeckoe onucaHue MEKTPOHHBIX PECYPCOB.
O6ume TpeboBanus U npasuia cocrapienus’, 7.80-2000
"bubnuorpaduueckas 3anmuch. 3aroaoBok. O0mue TpedOBaHUSI U
IIpaBHJIa COCTABJICHUS "

3apeructpupoBathcs B cucteme e-library.

Onpenenuts Tematuky HUPC. [TonoGpate 10 akTyanbHbIX
MCTOYHUKOB MHGOpMaIuu 1o BeiOpaHHoi Teme. OGOopMUTH CITUCOK
UCTOYHUKOB B cooTBeTcTBHM ¢ ['OCT 7.1.-2003.

CamocrosrensHas padora ¢ CIIC "T'apant", "Koncynbrantllmtoc".
N3zyuenne @3 "O6 nndopmariu, *HPOPMALMOHHBIX TEXHOIOTUSAX U

0 3anmre nabopmanyn'. 15

2. UudopmanmonHbie NOTPEOHOCTH KOMIIAHUI U OPraHu3aIuii. 31 I1K-4
Jlexnus. Jlekuust 3. MHpopManmoHHbIe TOTPEOHOCTH OpPraHU3alUY. 2

Yupagienrne nHGOPMAITMOHHBIMHU pEeCypcaMH OpPraHUu3allky.

Jlexuus. Jlekuwust 4. BBeaenne B MoieTupoBaHre OM3HEC-TPOIIECCOB. 2

[TonsiTue "mpenmMerHas 00y1acTh" B aBTOMaTH3aI[MN OU3HEC-

IIPOIIECCOB.

Jlexmms. Jlekmust 5. Metoapl n3ydeHus MPEAMETHON 00IacTH. 2



WHTEpBBIONPOBAHHUE - OJMH M3 METOI0B U3YUCHHUS TPEIMETHON
o0nacT ¥ OM3HEC-MPOIIECCOB KOMITAHHH.

JlaGopaTtopHas pabora. JlabopaTopHas padota 4. [IporieccHbrit
0JIX0/1 K MOJICIMPOBAHUIO OM3HEC-TIPOLIECCOB OPTaHU3AINH.

JlaGopaTtopHas pabota. JlabopaTopHas padota 5. Kinaccudukarus
NPEIMETHBIX 00JIacTel opraHu3anu. TeXHUKN U TPUHIUITBI
WHTEPBHUPOBAHUS CIICIIUATNCTOB OPraHU3AIUH JIJIsl ONTMCAHUS ee
OHU3HEC-TIPOIIECCOB.

3agaHus Ui CaMOCTOSITENIbHONW pabOThl, B TOM YHUCJIE BBIIIOJIHEHUE
PeanuzoBaTh NOMCKOBBII 3anpoc 1o paszaeny 2 B cetu MHTepHerT.
[To3HakoMUTbCA ¢ HAWJJEHHBIMU UCTOYHUKAMHU UH(OPMAIMH 110
naHHOU Teme. V3yunTh pa3innyHble KI1acCU(pUKALIH
MH(POPMALMOHHBIX OTPEOHOCTEN PEANPUATHH.

N3ydeHne pekOMEHI0BaHHOW IIpenoaBaTesieM JINTepaTyphl 0o
TEMaTHKE pa3zena.

BrInonHenne 1OMalHuX 3aJaHU.

CocraBieHne ONPOCHUKA UHTEPBBIO Ul U3YYEHUsI IPEAMETHON
00JIaCTH ¥ MOJEIINPOBAHNA OM3HEC-IIPOIIECCA OPraHU3allNH.

15

3. CucreMbl 2JIEKTPOHHOT0 JOKYMEHT0000pOoTA.

31

Jlexuus. Jlekuust 6. OOmrie MOHATHS U MPUHIIMIIBI pAOOTHI CUCTEM
3EKTPOHHOTO oKymMeHToo0opoTa. COJ[ 1C Jlekmus 6.
Hoxymentoobopotr KOPII: AnmunuctpupoBaHue, HaCTpPOHKa,
CEPBUCHBIC PYHKIMH. A TMUHUCTPUPOBAHNE UHPOPMAITMOHHON
0a3bl. br3Hec-IpoLIecChl U 3a1a4H.

JlaGopaTtopHast pabora. JlabopaTopHas pabota 6. Pazpaborka
OpPTaHHU3aIMOHHON CTPYKTYPHI yIIPaBICHUS IPEATPUATHEM.
Coznianue 1 aIMUHUCTPUPOBaHNE NHPOPMAITMOHHOM 0a3bl s
npeanpusatug B COJ1 1C. JJokymenroooopot. KOPII.

JlabopaTtopHas pabota. JlabopatopHas padora 7. Co3znanue
MPOCTHIX Ou3Hec-mporeccoB B nporpamme 1C: JlokyMeHTOOO0pOT
KOPII.

JlaGopatopHas paborta. JlabopatopHas padota 8. Pa3paboTka u
BeJIEHHE KOMIUIEKCHOTO Ou3Hec-mpoiiecca B nporpamme 1C:
JlokymenToo6opotr KOPII.

3amaHus U1 CAMOCTOSITENTEHON Pa0OThI, B TOM YHCIIE BBHITIOJTHEHUE
N3yunth ocobennoctu anmuuucTpuposanus COJ1 1C
Hoxymentoo6opor KOPII.

Pa3paboTare opraHu3aliMOHHYIO CTPYKTYPY YHPABICHUS IS
cBoero npeanpusaTas. CHopMupoBaTh CIUCOK COTPYAHUKOB B BUJIC
YIPOILIEHHOTO ITATHOTO PACIIUCAHMUS.

[TocTpouTh cxeMy JOKYMEHTOOOOPOTa OpraHU3aIINH.
CdopmupoBaTh HH(POpMAIMOHHYIO 0a3y JUIsl CBOETO MPEIIPUSATHS,
BHECTH CIIFICOK COTPYIHUKOB B 0a3y.

PeanuzoBath npocteie 6uszHec-npoueccs B mporpamme COJ1 1C
Hoxymentoo6opor KOPII.

Peann3oBaTh KOMILIEKCHBIN Ou3Hec-Tiporecc B mporpamme COJ1 1C
Jloxkymentoobopor KOPII.

15

[1K-4

4. Ctpykrypa u Tpeb6oBanus k opopmienuro PI'P.
Odopmienue pe3viabrTaTtoB Beinoadaenus HUPC .

19

Jlexuwms. Jlekuus 7. CtpykTtypa u TpeboBanus k opopmiaeHuto PI'P.
Odopmierue pe3yisraToB BeinoiaHeHnss HUPC.

JlaGopatopHas paborta. Jlaboparopnas padora 9. Odpopminenue PI'P

[1K-4




n HUPC B cootBeTcTBUU ¢ TpeOOBaHUSIMH OPOPMIICHUST HAYIHBIX
pabor.

3ananus A CaMOCTOSITENIbHOM pabOoThI, B TOM YHUCIIE BHITIOJIHEHHE
3aBepmuTh opopmiienue 3ananus PI'P cornmacuo ctpykrype
conepxanusi PI'P. Odopmuts PI'P B cooTBeTCTBHY C
TpeGoBaHUAMHU O0(OPMIICHHUS HAYYHBIX paboT.

ITo Teme HUPC (3 wactp) PI'P Hamucars pedepar (cucox
HMCTOYHHUKOB HE MeHee 7).

ITo Teme HUPC nanucaTh Te3uchl aoknana (2-3 cTp.) B
COOTBETCTBUH C TPEOOBAHUSAMHU, IPEABIBISEMBIMHU K 0()OPMIICHUIO
TE3HMCOB JIOKJIAJIOB CTYIeHTOB ((hopmat AS).

[ToaroroBuTh Mpe3eHTanuio aokiana (1o 10 craitnos, periaMent

JOKJIaaa 5-7 MUH.). 15
Wnag xonrakrHag padora: 0
IToaroToBKa K SK3aMeHY 30
IIpoBeeHne 3K3aMeHa 6

Pasgen 5. METOJUYECKUE YKA3AHUS JUISI OBYYAIOLUXCS IO OCBOEHUIO
JIACLIUTUIMHBI

W3ydenue nucuuIuinHebl "YopaBieHue HHQOPMAIMOHHBIMU pecypcaMu’ PeKOMEHIyeTCs HadaTh C
O3HAKOMJIEHUs ¢ pabouell IporpaMMoi, ee CTPYKTYpOH U COJep’KaHUEM pa3/esioB. Y4eOHbIi
MaTepuanl CTPYKTYpUPOBaH, HW3Y4YEHHME JUCLUUIUIMHBI OCYIIECTBISETCS B TEMaTUYECKOU
MOCIIE0BATEIHHOCTH.

3aHATHSA JEeKIMOHHOI0 THNA JAIOT CUCTEMAaTU3UPOBAHHbIE 3HAHUS 110 JUCLMILIMHE "Y IIpaBJIeHUE
MH(POPMAIIMOHHBIMHU pecypcamMu', KOHLIIEHTPUPYIOT BHUMaHUE HAa HanOOJee CIOKHBIX U BaKHBIX
Bonpocax. Bo BpeMsi IEKIIMOHHBIX 3aHATUN PEKOMEHYETCS] BECTH KOHCIEKTUPOBAHUE Y4€OHOTO
MaTepuana; oOpamiarb BHMMaHME Ha (OPMYJIUPOBKHM M KaTerOpUH, PACKpBIBAIOIIUE CYTh
npo0JIeMbl, SBJICHUS WIH Ipoliecca; 3aUKCUPOBATh BHIBOJIBI U MPAKTUUECKUE PEKOMEH AN,

[TonroroBka K 3aHATUSAM CEMHMHAPCKOTO THIA BKIIOYAET O3HAKOMJIEHME C IUIAHOM
71a00paTOPHOTO 3aHATUSA; PabOTy C KOHCIIEKTOM JIEKLMH, BBIMOJIHEHHE JIOMAIIHEro 3a/laHus,
pabory ¢ ydeOHONH M y4eOHO-METOJUYECKOW JIUTEepaTypo, HAyYHBIMU U3JIAHUSIMH U
AIIEKTPOHHBIMU  00pa30BaTEIbHBIMU PECYpPCAMM, PEKOMEHJIOBaHHBIMU paldouell mporpaMMmoit
JUCHUIUIMHEL "YTIpaBieHre nH(POpMallMOHHBIMU pecypcamu'.

CognepxaHue caMOCTOSTENbHOI PadoThl onpenensercs padodeil mporpamMmon JUCIUIUIMHBI
"VYrupaBrnenue HHPOPMAIIMOHHBIMH pecypcamu', OLIEHOYHBIMU M METOJWYECKUMHU MaTepualaMu,
3alaHusIMU M yKa3aHUsSMHU TpernonaaBareis. CaMmocToaTenbHas paboTa MOXKET OCYIIECTBISTHCS B
ayIUTOPHOM ®  BHeayauTOopHOW (opmax. DPDEKTUBHBIM  CPEACTBOM  OCYIICCTBICHUS
CaMOCTOSITENIbHOM paboOThl SBISETCS DSJEKTPOHHAs WH(GOPMalMOHHO-00pa3oBaTeiabHas cpeaa
VHHBEpPCUTETa, KOTOpash oOecrmeuyuBaeT JOCTyHn K 00pa3oBaTeNbHON MporpamMmMe, padodeit
nporpaMMe JUCHHUIUTUHBL "YmpaBieHue WHGOPMAIIMOHHBIME pecypcaMu”, K 3IEeKTPOHHBIM
OMOIMOTEYHBIM CHCTEMaM, MTpodeccHoHaNbHBIM 0a3aM JaHHBIX U HHPOPMAIIMOHHBIM CIIPABOYHBIM
CUCTEMaM.

B xozne obydenus nmo aucnumuinHe "YmnpasiieHne HHPOPMAIMOHHBIMHU pecypcaMu’ CTYAEHTHI M0
PYKOBOJCTBOM BEIYILEr0o MpenofaBaTeis U3y4aroT UCCIeI0BaHus U pa3pabOTKH, MIPeICTaBICHHbIE
B HAYYHBIX MyOJIMKALMAX HA TEMAaTHUYECKUX KOH(PEPEHIMIX U ONMyOJIMKOBaHHbIX B XKypHanax 1, 2 u
3 ypoBHe# benoro cnmcka Hay4HbBIX >KypHanoB MunoOpHayku Poccuu, B Takux KypHalax Kak
"busnec-undopmatuka", "Mnpopmaruka u aBromatusanus’, "Mupopmaruka u ee npumMeHeHue",
"Bectauk Cankr-IletepOyprckoro yauBepcutera. Ilpukmamnas maremaruka. WHpopmartuka.
[Tpoueccr! ynpasnenus", "MU3pectuss MHCcTUTYTa MaTeMaTHKU U HHPOPMATUKH Y IMYPTCKOTO



rocynapctBeHHoro  yHuBepcuteta',  "BectHuk — HOxHO-YpanmbCKOro - rocyaapCTBEHHOTO
yauBepcurera. Cepusi: BprumcnutensHas wmarematuka u - uHpopmaruka", "IIpoGiembr
ynpasieHus'", MoaenrpoBanue ¥ aHaiIu3 HHYOPMAIIMOHHBIX CUCTEM".

W3yuenne  gucuMIiuiMHbl  "YmpaBieHue — MH(QOPMAIMOHHBIMH  pecypcamu’ — BKIIIOYACT

BBITIOJIHEHHE JTA0OPAaTOPHBIX padoT, AokianoB B pamkax HUPC. Crynentam OyaeT mpemioKeHo
y4yacTHE€ B MOJIOACKHBIX CTYJEHYECKHMX KOH(EpPEeHIUIX pPEeruoHalIbHOIO, POCCUHCKOTO U
MEKTYHapOIHOTO YpOBHEH c pe3yJibTaTaMu HHPC.
[leproanaHOCTh TIPOBEACHUS, (POPMBI TEKYILIETO KOHTPOJIS YCIIEBAEMOCTH, CHCTEMa OICHUBAHUS
x0/1a OCBOCHHUS JTUCUHUTLIIAH MPE/ICTABJICHBI B paboueii nporpamme.
@opMoOil  TIPOMEKYTOYHOM aTTecTalluud IO AUCHUILIMHE YTpaBieHHe HHPOPMAIMOHHBIMU
pecypcaMi SBIISETCS IK3aMEH.

Paznen 6. MATEPUAJIBHO-TEXHUYECKOE n YYEBHO-METOANMYECKOE

OBECIIEYEHUME JUCHUITIMHbI

6.1. YueOHO-MeTOIMYeCKOE o0ecreueHne

KomanuectBo
AK3EMIUISIPOB MIEYATHBIX

NoNe C o W3IaHUH, UMEIOIINXCS B
i MUCOK UCTIOJIb3YEMOM JINTEPATYPhI GuGmOTeKe, WK
AJIEKTPOHHBIN aJipec U3AaHuUs
(pecypca) B cetu MHTepHeT
YUEBHBIE, YYHEBHO-METOJAMYECKHWE U HAYYHBIE U3JIAHUA
1. (Ilopsauna, Onbra BuxkroposHa. VYpasienue 36 /

uHpOpMalMOHHBIMU  pecypcamu  [Tekcr] y4aeOHo- | https://portal.volgatech.net/b
METOIMYECKOEe TOocoOMe K  BBIMONHEHHIO  pacueTHO-| 00ks/Poryadina_Upravienie
rpaduyeckoil  paboTHI [mo wampasmenuto moxarotoBku| info_resursami_2015.pdf
6akanmaBpoB  09.03.03 "IlpuxnagHas wuHpopmaTuka (B

skoHoMuke)"] / O. B. [lopsanuna; M-Bo oOpa3oBaHus U HAyKH
Poc. ®enepauun, ®PI'BOY BIIO "IloBomk. roc. TeXHOJ. yH-
T ﬁomKap-Ona: III'TY, 2015. - 51 c. ISBN 978-5-8158-
1536-0. Dx3eMmisapel: Bcero 36.

2. |Koctiok, A. B. MupopmanmonHsie TexHOJIOTHU. ba3oBblit
Kypc [Dnekrponnsiit pecype] / Koctiok A. B., bo6oner C. A., | https://e.lanbook.com/book/1
@nerontoB A. B., Yepnpix A. K. 3-e m3x., crep. CaHkT- 80821
IleTepOypr: Jlans, 2021. - 604 c. ISBN 978-5-8114-8776-9.

3. |WBanmoB, Omer EsrenneBud. MojenupoBanue Owu3Hec- 68 /
nporieccoB [Tekcer] : yueOHOe mocooue / O. E. Mranos, E. JI.| https://portal.volgatech.net/b
Memuxuna. Momkap-Oma: MapI'TV, 2010. - 133, [2] c. ISBN ooks/lvanovO.E.pdf
978-5-8158-0764-8. Dx3eMIuisapsl: Bcero 68.

4. |PoueB, K. B. HudopmanuoHHble TEXHONOTHMH. AHAIU3 H
NPOCKTUPOBaHNWE MH(POPMAIMOHHBIX cucTeM [DnekrtpoHHbIii| https://e.lanbook.com/book/2
pecype] : yduebnoe mocobue / K. B. Poues. 3-e uzn., crep. 23442
Cankr-IlerepOypr: Jlans, 2022. - 128 c. ISBN 978-5-507-
44339-0.

5. |CoseroB, b. 5. HudopmanvoHHBIE  TEXHOJOTHH:
TeopeTHyecKre OCHOBHI [DnekTponHsIit pecypc] / Coseros b.| https://e.lanbook.com/book/2
A.,lUexanosckuii B. B. 2-e wu3n., crep. Caunkr-IlerepOypr: 09876
Jlanp, 2022. - 444 c. ISBN 978-5-8114-1912-8.

6. |['panuuum, O. H. MHudopMmanuoHHBIE TEXHOJOTHH B

ynpaBieHud [OnektponHeii pecypc| / I'pammumn O. H.,
Kustes B. U. 2-e¢ m3n. Mocksa: UHTYUT, 2016. - 400 c.

https://e.lanbook.com/book/1
00598




978-5-94774-986-1.

Konomeiiuenko, A. C. HWupopmanMoHHbIE TEXHOJIOTHH
[Tekct] : YueOHoe mocobue s By30B / KonomeliueHko A.
C.,IlonpmakoBa H. B.,Yexa O. B.; Ilonsmakosa H. B., Uexa
O. B. 3-e¢ u3n., crep. Cankr-IlerepOypr: Jlans, 2022. - 212 c.
ISBN 978-5-507-45293-4.

https://e.lanbook.com/book/2

64086

WNudopmannoHHbIC TEXHOJIOTUU B YKOHOMHKE U YIIPABICHUH
[Texcr] : y4eOHUK aisi akajeMudeckoro OakamaBpuata /
[aBT.: B. B. Tpodumon u np.]; mox pea. B. B. Tpodpumona ;
C.-ITerep6. roc. 2KOH. yH-T. 2-¢ W3H., nepepad. W JOMm.
Mocksa: FOpaiit, 2017. - 482 c. ISBN 978-5-534-03785-2.
DK3eMILISPHI: BCEro 5.

OJIEKTPOHHBIE OGPA3OBATEJIBHBIE PECYPCDI

1.

Hayunas snexktponnas 6udanorexka eLIBRARY.RU

http://elibrary.ru

2.

Hayunas anekrponnas 6ubnuoreka «KubGepneHuHKa»

http://cyberleninka.ru

[MPO®ECCHUOHAIJIBHBIE FA3bI JAHHBIX 1 THO®OPMALIMOHHBIE CIIPABOYHBIE

CUCTEMBI
1. |CuopaBouno-npaBoBas cucrema KoHcynprant+ http://www.consultant.ru
2. |MudopmanmonHo-nipaBoBoi optai ['apant http://www.garant.ru
3. |[IpodeccuonanbHbie CIPaBOYHBIC CHCTEMBI TeXIKCIEpT http://www.cntd.ru

6.2. MaTtepuanbHO-TeXHUYECKas 6a3a v MPorpaMMHOE 00ecrieueHue

NoNe

/1

AyauTtopuu Juist IpoBe-
JIeHUsl YI€OHBIX 3aHSATHH,
CaMOCTOSITENbHOI pabo-
THI ¥ TIPOBEJICHUS TOCY-
JTAPCTBEHHON UTOTOBOM
aTTecTalnu

HepequL OCHOBHOI'O O60py,Z[OBaHI/IH

IIporpammuoe
obecrieueHue

250a (IID) Kowmrmnekt yueOnoit mebemnu (1)

Windows
CnpaBouHas
crucrema

Microsoft
Enterprise,
paBoOBas
"Koncynprant  Ilmroc",
Microsoft Office
Standard, Areat Dr.Web,
Kommiext I'APAHT-
Macrep, Microsoft
Access, Microsoft Visio
Professional,  Microsoft
Project Professional,
Microsoft Visual Studio
Enterprise, Kommuiext 10
IJI1 p€IICHUS OCHOBHBIX
MOJIb30BATEIbCKUX 3ajad,
1C:Joxymentoobopor 8
KOPII ,
1C:JoxymenToobopor 8
KOPII

K ICL
S902.1,x11aBHUAT. , MEIIIb,1aTY
3M,MOHHUTOP ViewSonic
VA2248-LED (16), Kommuekt

2506 (I10)

RAY

KOpJ
21,5"

Microsoft Windows
Enterprise, CnpaBouHas
paBoBast cucrema

"KoncynpranT [Lmroc",




yaeOHoi mebenu (1)

Microsoft Office
Standard, Arent Dr.Web,
Kommiext I'APAHT-
Macrep, Microsoft
Access, Microsoft Visio
Professional,  Microsoft
Project Professional,
Microsoft Visual Studio
Enterprise, Kommekt 110
AJi1 pCHICHUS OCHOBHBIX
IIOJIB30BATCIBCKUX 3aJa4,
1C:lokymenToobopor 8
KOPII ,
1C: Joxymentoobopor 8
KOPII

3. 335 (1)

Hocka mapkepHast 120x240 cm (1),
[lepconanbnbiil  KOMOBIOTEp Power
RaY P550 (16), OxpaH HacTeHHbII
pynonnsbiit 200x200 cwm (1), Kommnekr
yueOHoit mebenu (1)

Microsoft Windows
Enterprise, CnpaBouHas
paBoOBast crucrema
"Koncynprant  Ilmroc",
Microsoft Office

Standard, Areatr Dr.Web,
Kommnekr T'APAHT-
Macrep, Microsoft
Access, Microsoft Visio
Professional,  Microsoft
Project Professional,
Microsoft Visual Studio
Enterprise, Kommuiext 10
AJil pCHICHUSS OCHOBHBIX
II0JIB30BATCIBCKUX 3aJ1ad4,
1C:lokymenToo00poT 8
KOPII ,
1C:lokymeHnToo00poT 8
KOPII

Paznen 7. ®OPMbI KOHTPOJIA OCBOEHHA JUCLHUIUIMHBI) ®OHJ OIEHOYHbBIX

CPEJICTB

Kpurepuu onieHuBaHMs HHAUKATOPOB TOCTHXKEHUS KOMITETEHIIMI HAIIpaBlIeHbI HA:
- YCBOGHHME TEOPETUYECKOro MaTepuasia (00beM 3HAaHUH, INyOuHa yCBOEHHS), IPEAYCMOTPEHHOTIO

paboueii mporpammoii;

- YMCHHUC wH3JIaraTb MaTcpual (‘-IGTKOCTB, TpPaMOTHOCTb HM3JIOKCHUA MaTepuajlia, TOYHOCTb H
IMOJIHOTA BOCIIPOMU3BCACHUS y‘-IC6HOl“0 MaTCpI/IaJ'Ia);
- YMCHHUC IPUMCHATH TCOPETUUCCKHUE 3HAHUA IIPU PCIICHHUU ITPAKTUICCKUX Sa)IaHHﬁ.
IMxana OIICHUBAHUA IIPCACTABIICHA HUXKC.

YpoBeHb
c(OpMHUPOBAHHOCTH [Ixana
Kpurepun onennBanus

JJIEMEHTOB OLICHUBaHMS

KOMIIETEHIIUU

[Toporosbiii OOyuaromuiicsi WMEeT 3HaHWS OCHOBHOTO MaTepuala,| YAOBIIET-
YPOBEHB IIPOSABIIAET YMEHHUE JIOTUYHO €ro usjlararb, HO MOJKET| BOPHUTEIBHO

JIOMYCKaTh HETOYHOCTH B U3JIOKEHUHU MaTepHaa,




HEJOCTAaTOYHO TpaBUJIbHBIE (OPMYIHPOBKH, HCIIBITHIBAET
3aTPy/AHEHUS B BBITIOJIHEHUH MPAKTUYECKUX 3aJaHuM.

[IpoxBunyThli  |OOyuaromuiicsi TBEpAO 3HAET NPOrPAMMHBIA MaTepHall,| XOpPOIIO

YPOBEHb u3JlaraeT €ro IpaMOTHO U IO CYILECTBY, HE JOIyCKaeT
CYLIECTBEHHBIX HETOYHOCTEH B OTBETE Ha BOIMPOC, IPABUIHHO
MPUMEHSAET TEOPETUYECKUE TMOJOXKEHHUSI TPU  PELICHUU
MPAKTUYECKUX BOIPOCOB U 3ajay, BIaZeeT HEOOXOIUMBIMU
HaBBIKAMU U IIPHUEMaMH UX BBINOTHEHUS

Bricoknii ypoBeHb |OOydJaromuiicss Tiy0OKO W MPOYHO YCBOWJ MPOTPAMMHBIA| OTIUYHO
Marepuaia, TpaMOTHO U JIOTUYECKH CTPOMHO €ro H3jaraer,
JlaeT MCUEPIIBIBAIOIIME OTBETHI HA MTOCTABIEHHBIE BOIIPOCHL. B
OTBETE TECHO YBS3BIBACTCS TEOPHUS C MPAKTHKOHN, IIPU I3TOM
oOyuaroluiicss He  3aTpydHsAeTcs C  OTBETOM  IpHU
BUJIOM3MEHEHUU  3aJlaHus, CBOOOJHO  CIIpaBJsieTCs C
3alayaMM, BOMPOCAMHM U JIPYTUMH BHJIAMU MPUMEHEHUS
3HAHWW, II0Ka3bIBa€T 3HAKOMCTBO C MOHOTrpaduueckoin
JTUTEPaTypO, MEPUOIUYECKUMH HU3JAHUSIMH, [PABUIHHO
O00OCHOBBIBACT TMPHUHATBIC PEHICHUS, CBOOOJHO BJaJaCeT
Pa3HOCTOPOHHMMHU  HaBbIKAMH, MpPHEMaMH  BBINOJIHEHUS
MIPaKTUYECKUX paboT

7.1. Texylmiuid KOHTPOJIb YCIIEBAEMOCTH

Texymuii KOHTPOJIb YCHEBAEMOCTH OOecredyrBaeT OICHHMBAaHHE XOJa OCBOCHHUS JUCIUILIMHBI
(MOAyJsl) M IPOU3BOJUTCS C IPUMEHEHUEM TEXHOJIOTMU PEUTUHIOBOIO KOHTPOJI B COOTBETCTBUU
C TEXHOJIOTMYECKOW KapTol AucHUIUIMHBL. [lOpsSAaoK cocTaBieHUS TEXHOJIOTMYECKOW KapThl U
QITOPUTM  TPOBEACHMSI MPOLEAYpPhl OLIEHMBAHHWS BHUAOB JACSITEIBHOCTH  OOydaroluxcs,
HANPaBIIEHHBIX HAa OCBOCHHE 3HAHWW, YMEHHI, HAaBBIKOB W/ WM OMbITAa JEATEIBHOCTH, IO
HaKOIMUTEILHON cHucTeMe B Oayuiax ycTaHaBiMBaeTcs mnosioxeHueM o cucreme PUTM B ®I'BOY
BO «II'TY»

7.2. IllpoMexxyTouHasi aTTeCTaIMs 00yJaronuXxcst
[TpomexxyTouHast aTrTecTarysl 00y4yarouIMxcs HalpaBJieHa Ha OICHHUBAaHHE PE3ylIbTaTOB OOYy4EeHUS
[0 TUCLUIUIMHE (MOYJII0) ¥ IPOBOJUTCS C UCIIOJIb30BAHUEM (DOH/I0B OLIEHOYHBIX CPEJICTB.

[IpumMepsl THUIOBBIX KOHTPOJIBHBIX 3aJaHUi W3 0a3bl (OHIA OLEHOYHBIX CPEJCTB IO
00pa3oBaTeNbHON IPOrpaMMe.
1. OnepaTtopom MHGPOPMALMOHHOWM CUCTEMBI ABMSETCS ...

A) rpaxgaHuvH Unuv rpuanMYeckoe NuLo, ocyLlecTBALWMe AeATeNbHOCTb NO 3KCnyaTauum uHopMaLMOHHOMN
cucTeMmbl, B TOM Yncne no o6pa6otke MHcpopmauum, cogepxalleinca B ee 6asax AaHHbIX

B) coBokynHOCTL NporpamMm Ans 3NEKTPOHHBIX BEIYUCAUTENBHBLIX MaLlUMH 1 MHOM MHOpMaLnK, cogepxallencs B
WH(OPMaLMOHHON cucTeme, AOCTYN K KOTOpor obecneunsBaeTcs NocpeacTBOM MHAOPMAaLMOHHO-
TerneKoOMMYHUKaLMoHHON ceTn "VIHTepHeT"

C) NN, CaMOCTOATENBHO co3aaBLlee MHopmaLnio nnéo nony4yusllee Ha OCHOBaHUKX 3akOHa 1nu gorosopa npaBo
paspewiaTtb Unn orpaHn4YMBaTb 4OCTYN K MHdopMaLmK, onpegensemMon no KaKuM-nmbo Nnpu3Hakam

D) puamnyeckoe N1Lo, CamoCTOSATENbHO YCTaHaBNMBaLLIEe BO3MOXHOCTU UCMOMNb30BAHNA CBOUX MEPCOHanbHbIX
[aHHbIX

2. HopmaLmMoHHasa cuctema, OCyLLeCcTBASAILWAaga Mo 3anpocy nonb3oBaTtend nouck B cetn "UHTepHeT" nHgopmauun
onpeneneHHoro coaepXaHns 1 NpeaocTaBnALLas Nonb3oBaTento ceeaeHnst 06 ykaszaTene CTpaHuLbl canta B CeTu
"IHTepHeT" Ansa gocTyna K 3anpalunBaemMon nHdopmaumm, pacnonoxeHHon Ha cantax B cet "UHTepHeT",
npyHaanexawux MHbIM Nnuam, 3a UCKINoYeHneM MHPOPMaLMOHHBIX CUCTEM, UCMONb3yEMbIX AN OCYLLECTBIEHUS
rocyapCTBEHHbIX U MyHULMNAMNbHbIX (YHKUUIA, OKA3aHUsi roCyAapCTBEHHbIX U MYHULMNAMbHbIX YCYr, a Takke Ans




OCYLLECTBINEHUS UHbIX MYGMYHBLIX MONTHOMOYUIA, YCTAHOBINEHHbIX deAeparbHbIMU 3aKoHaMK, Ha3bIBaETCS ...
A) nonckoBow cucteMomn

B) nomMeHHbIM uMeHeM

C) cantom B ceTn "UHTepHeT"

D) ceteBbiM agpecom

3. BoamMoXHOCTb nony4eHns nHgopmaumm 1 ee UCnosnb3oBaHns aTo ...
A) KOHUAEHUMaNLHOCTb MHOPMaLIK

B) npoctyn k nHcdopmauumm

C) npepocTtaBneHne nHdopmaumm

D) 3awmTa nHcdopmauum

4. MNMpepocTtasneHve nHdopmaummn — 370 AENCTBUSA, HaMNpaBreHHbIe Ha ...
A) nony4eHve nHdopmaunm HeonpeaeneHHbIM KpyroM nuu, unu nepegady nHdopmMauum HeonpeaeneHHoMy Kpyry nu
B) Ha onpegeneHue kpyra nvy Ang HanpasneHnsa UM Heobxoammon nHopmauun

C) nony4yeHue nHgopmaLmm onpeaeneHHbIM KpYroM nuy unu nepeaady uHgopmaumm onpeaeneHHOMY Kpyry
nvy

D) aHanns goctoBepHOCTU MHpopMaLMK, NOMYyYEHHOW U3 NEPBUYHBLIX M BTOPUYHBIX MCTOYHWKOB
5. KakoBa ocHOBHas Lienb NPOBEAEHNS UHTEPBbLIO NP MoAeNMpoBaHum brusHec-npouecca?

A) YcTaHOBMNEHNE NUYHBIX OTHOLLEHWUI C COTPYAHMKaMM

B) NonyyeHune nHdopmaumnmn o pakTM4eCKOM BbINOMTHEHMM NpoLiecca

C) Nposepka 3HaHWI COTPYAHNKOB MO HOPMATUBHBIM AOKYMEHTaM

D) O6y4eHune coTpyaHuKoB HOBOM HoTaumn BPMN

6. Kakow Tvn MHTEPBbIO Yalle BCEero Ucnonb3yeTcsi Npu aHanuse busHec-npoueccos?
A) CTporo CTpyKTypupoBaHHOE C 3aKpbITbIM/ BONpOCamMu
B) HecTtpykTyprpoBaHHoe, 6e3 3apaHee NoAroTOBNEHHOIO MriaHa

C) MonycTpyKTypMpoBaHHOE C TMOKMM CLeHapuem

7. Yto n3 nepeuncnerHHoro HE pekomeHayeTcsa genaTb Npu NPOBEAEHNM UHTEPBBIO MO BrusHec-npoueccy?
A) 3agaBaTtb yTOUHSIIOLME BONPOCHI

B) Ucnonb3oBaTtb TexHuYeckyo BPM-TepmuHonoruio 6e3 nosicHeHU

C) ®dukcuposaTh OTBETHI 3aMUCHLIO UMW KOHCNIEKTOM

D) BusyanusupoBatb npoLecc «Ha neTty» Ha bymare

D) Maccoshiin onpoc 4yepe3 Google Forms

[lepeueHp BOMPOCOB I MPOBEICHUS IPOMEKYTOUHON aTTeCTalluU



IlepeyeHb BONPOCOB /1Jisl IPOBEACHUSI IPOMEKYTOYHOU
arTecTaluu

lMopoezosslli yposeHb

1. NainTe onpegeneHme NOHATUA «MHDOPMALUAY.

2. Kakum 06pa3om 0popMAAOTCA MCTOYHUKM MHPOPMALLUN.

3. [alitTe onpeaeneHne NoHATUA «3/IEKTPOHHbIN AOKYMEHTO060poT»

4. KaknMn SOKYMEHTaMM pernameHTUpyroTCA npasuaa obpalleHna n paboTbl ¢ MHPopmaLmen.

5. Nepeyncnnte HasHauYeHWE N OCHOBHbIE BO3MOMKHOCTM CUCTEM 3/IEKTPOHHOIO AOKYMEHTO060pOoTa.
6. Kak nHdpopmaLMa MoXKeT cnocobCcTBOBaTb PA3BUTUIO NPeANPUATUS (OpraHM3aLmm).

7. Kakune nHbopmMaLmoHHbIe pecypcbl MOTYT BbITb MCMO/Ib30BaHbI A4/18 NOUCKA MHbOPMaLuu,
HeobxoaMmol NpeanpuATUio (opraHusaumm).

8.Mopbepute n odopmute 3 UCTOYHUKA MHPOPMALMM ANA TEMbI « DNEKTPOHHbIM LOKYMEHTOOHOPOTY.
9.HasoBuTe 3 NpocTbix bBU3HEec-Npouecca, KoTopbie ncnosnb3ytotes B CI/.

10. NpuBeauTe NpUmep 13 3-X BONPOCOB, KOTOPbIe MOTYT BbITb 3a4aHbl NPU NPOBEAEHUN UHTEPBbLIO ANA
aHanM3a ¥ Mo4eNnpPoBaHMA busHec-npoLecca.

lpodsuHymeili yposeHs
1. [aitTe onpeaeneHne noHATMA «MHGOPMaLIMOHHbIE Pecypcbi»

2. MpuBeanTe NpUMepbl UICTOYHUKOB MHPOPMALMK C TOUKM 3peHnsa nx obopmaeHmns no FOCT. B uem
3aKNt0YA0TCA 0COBEHHOCTUN MX MPABUIbHOTO 0OPMIEHUSA.

3. Ha30BUTE HECKO/IbKO HanpaB/IEHWI PeryiMpoBaHua AeATeNbHOCTN PpaboTbl ¢ HPopMmaLmein B O3
«0Ob NHOOPMALNN, UHOOPMALUMOHHbIX TEXHONOTUAX N O 3ALLUTE UHOOPMALIUWN» oT 27
uiona 2006 roga N 149-d3 (c nsm. n gon.).

4, MosicHuTe noHATMe "NpeameTHas obnacTb" B aBTOMaTU3aLmMm BU3Hec-NpoL,eccos.
5. B 4yem COCTOMT CyTb METOA0B UHTEPLIOMPOBAHMA B MOAEIMPOBaHUM BU3HEC-MPOLLECCOB.
6. YTo npeacrtasiaeT cobon CTPYKTypa ynpasaeHUs opraHnsaumein, B Yem ee HazHavyeHue ans

dHan3a n moaenimpoBaHUA 6VI3H€‘C-I‘|pOLI,€CCOB.

7. [avite onpeseneHne NOHATUA « JOKYMEHTY.

8. [aliTe onpegeneHne NOHATUA «CUCTEMA SNIEKTPOHHOTO JOKYMEHTaY.

9. HazosuTe npuHumnbl pabotbl CI4.

10. CocTaBbTe 6/10K-cxeMy 06pabOTKM BXOAALLETO AOKYMEHTA.

11. Onpepenvte BUA SKOHOMUYECKOWN AeATENbHOCTU A5 OpraHu3aLmm (npeanpuaTua), CocTaBbTe

CTPYKTYpPY ynpaBaeHusa A4aHHOM opraHusaumen.

12. KaKne UCTOYHWMKM CTaTUCTUYECKON MHPOPMALMM MOTYT BbiTb MCMONb30BaHbI NPeAnpPUATUAMN



13.

(opraHusaumamm) ona nomcka HeobXoAMMbIX JaHHbIX.

Kaknm 06pa3om MOXKHO OLLEHUTb Ka4yecTBO MHPOpMaLMK B ceTU MIHTEepHET.

BoicoKuli yposeHb

1.

2.

MpoaHanusunpyTe BMAb MHPOPMALMOHHBIX PECYPCOB.

O6bsACHMUTE B3aMMOCBA3b NOHATUN «MHDOPMALUAY», KAOKYMEHT», «3/IEKTPOHHbIN AOKYMEHTY,
«CUCTEMA INIEKTPOHHOIO AOKYMEHTOOBOpOTa».

CocTtaBbTe OMPOCHUK ANA Liean MoaennpoBaHma 61U3Hec-npoLlecca B BbiIbpaHHOW NpeameTHOM
obnactu.

OcHoBbIBasiCb Ha COBCTBEHHOM OnMbITe BblAENINTE NpenmMmyLLecTBa M HEAO0CTATKU CoA.

PaspaborTaiite 6/10K-cxemy 06paboTKM BHYTPEHHErO AOKYMEHTa Ha OCHOBE TaKUX JOKYMEHTOB, KakK
odpopmieHne gorosopa, opmMMpoBaHMe 3a8BKM Ha NONyYeHMe ToBapa Co CKAaaa 1 ap.

MoKaxute Ha npumepe C3 1C:MPEAMPUATUE AokymeHToobopoT:KOPI ocobeHHOCTH
bopMUPOBAHMA CTPYKTYPbI yNpaBAeHUA npeanpuatnem (opraHusaumen) n opmmpoBaHmMa CnmcKa
COTPYAHMKOB A5 Havana pabotel ¢ C3 M.

Bbibepute Temy HUPC, chpopmmnpyinTe cnmcok MCTOYHMKOB MHPOPpMaLMK 13 7-10nMyHKTOB, CPaBHUTE
HECKO/IbKO MCTOYHMKOB MHDOPMALLMK MO UX coaepKaHuto, BbibepuTe U3 HUX 3 Hanbonee
npuemnembix. OTBET arpyMeHTUpyiTe.

MoarotoBbTe pedepat no BbibpaHHOM Teme (g0 15 cTp.).

Coenante KpaTkui goknag ao reme HUPC, odopmumte Tesuncol aaa nybankaumm no TpeboBaHUAM.



